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I. Obmmne nonoxenus

i [Nonoxenue o6 apxuse MBJIOY «Jletckuii can Ne 19y pazpaGoTaHo B COOTBETCTBHH C
MPUMEPHEBIM MOJNIOKeHHeM 00 apXHBe OpraHu3alliH, YTBepXKAeHHBIM NpHka3oM Pocapxuea or 11.04.2018
No 42

2 Apxue MBJIOY «Jletckuii can Ne 19» BricTynaeT HCTOMHHKOM KOMILIEKTOBAHKA
roCy1apCTBEHHBIX, MyHHIIMIANLHBIX APXHBOB (1asiee - APXUB A€TCKOro cana)
3. APXHB /IETCKOrO Cajla CO3/1aeTcs Ha NpaBax CTPYKTYPHOrO Nojpas/ieeHis, OCyeCTBISIOmEro

XpaHeHHWe, KOMIUIEKTOBAHUE, YYET U UCTIONb30BaHHe JOKYMeHToB ApxueHoro tonaa Poccuiickoii
Denepauny, JOKYMEHTOB BpeMeHHBIX (cBbilie |0 JIET) CPOKOB XPAHEHHSA, B TOM HHCIIE MO JIHHHOMY
cocTaBy, 00pa3oBaBILIHXCS B 1E€ATENBHOCTH OPraHM3aliHy, a TaKkike MOAroTOBKY AOKYMEHTOB K nepeaaqe
Ha NOCTOSHHOE XPaHEHHE B rOCY1ApCTBEHHbIH (MyHHLUHMNAIbLHLIA) apXHB, HCTOYHHKOM KOMILIEKTOBAHHA
KOTOpOTO BBICTYTIAET JIETCKHIA cajl.

4. ApxMB 1eTCKOTO cajia B cBOeH fesTenbHOCTH pykoBoacTByeTes MenepaibHbiM 3akoHoM ot 22.10.2004
N 125-®3 "O6 apxuBHOoM nene B Poccuiickoi (Denepaitun”, 3aKoHaMKi, HOPMATHBHBIMU NPABOBBIMK
aktamu Poccuiickoii Menepauuu, cybbexror Poceuiickoii Mejipaunu B chepe apxuUBHOTO nena u
JeNoNpOU3BOCTRA, NPABHIAMH OPraHHU3allMK XPAHEHHS, KOMILieKTOBAHHSA, yMeTa H MCTIOJIb30BaHUA
JOKYMEHTOB ApxuBHOro donna Poccuiickoi ®Denepaunu v pyrux apXHBHBIX JOKYMEHTOB B
roCyapCTBeHHBIX OpPraHax, OpraHax MecTHOIr0 CaMOYIpaBIeHH T U OPraHH3aLMax.

II. CocraB 10KyMeHTOB APXHBa NeTCKOro cajga

5. ApXHB IETCKOTO cajia XpPaHHT:
a) IOKYMEHTBI TIOCTOAHHOTO U BpeMeHHbIX (cBbie 10 1eT) cpoKOB XpaHeHHUs, B TOM YHCIE JOKYMEHTSI
1o TMYHOMY cocTaBy, oOpa3oBaBLinecs B aeatenbHocTH MBJIOY «[lerckuii can Ne 19»;
6) IOKYMEHTbI TIOCTOAHHOI'O XPAHEHHA H IOKYMEHTBI O IMYHOMY cocTaBy doHaa (0B) opran3anmii -
NpeILECTBEHHHKOB (MPH HX HANHYHH);
B) apXHBHbIe (POHBI TUYHOTO MPOHCXOXKAEHNA (NPH HX HAJTHYHK);
r) thoux nonbiosaHus (apxuea) (Npy HaTHYHKA), ,
1) CNPAaBOYHO-TIOUCKOBbIE CPEICTBA K JOKYMEHTAM H Y4eTHBIE LOKYMEHTB APXHBA JIETCKOrO caja.

I11. 3azaun ApXHBA IETCKOTO cajxa

6. K 3anauam ApxHBa I€TCKOro cajga OTHOCATCA: .

6.1. OpraHu3au{s XpaHeHHUs JOKYMEHTOB, COCTAB KOTOPBIX MPEAYCMOTPEH MyHKTOM 5 HacToAllero
MOJI0MCHHA.

6.2. Komnnexkrosanue ApXuBa JIeTCKOro cajia JIOKYMEHTaMH, 00pa3oBaBLIMMHCS B JIeATELHOCTH
MBJIOV «Jlerckuii cag Ne 19»

6.3. Yuer noKyMEHTOB, HAXOAAIUXCA HA XPAHEHUH B ADXMBE JETCKOrO caja.

6.4. Ucnonb3oBaHue JOKYMEHTOB, HAXOAALMXCS HA XPaHEHWH B APXMBE JIETCKOTO caja.

6.5. IloaroTorKa v cBoeBpeMeHHas nepejaya NoKyMeHToB ApxisHoro honna Poccuiickoii ®enepaium
Ha NOCTOSHHOE XpaHEeHHE B MOCY/1apCTBEHHBIH (MYHHLIMIIAIBHBIH) ApXHB.

6.6. MeToau4eckoe pyKOBOACTBO H KOHTPOJIb (POPMHPOBaHHA 11 OOPMIEHHSA JIeN B CTPYKTYPHbIX
nojipa3iciieHHAX OpraHM3aliie M CBOEBPEMEHHOM nepenavei 1. B ApXMB IETCKOro caja.

IV. ®ynknun ApXaBa 1eTCKOro cajta

7. ApXMB IETCKOr0 €ajia OCYILIECTR/ISET CNAEAYIOLHE QYHIILHH:
7.1. OpranuzyeT NpMeM JA0KYMEHTOB MOCTOSHHOrO H BpeMeHHbIX (cBbie 10 JeT) CpoKOB XpaHeHH A, B
TOM YHCITE 110 JIMYHOMY cocTaBy, ofpazoBaBiunxca B gearensHoctd MBJIOV «Jletckuii can Ne 19, B
COOTBETCTBHH C YTBEPKAESHHBIM rparKoM.
7.2. Beper y4eT JOKYMEHTOB H (JOHIIOB, HAXOAALIMXCA HA XpalCHHH B ApXHMBe JIETCKOTO caja.
7.3. llpeacrasnser B rocy1apcTBeHHBIH (MYHHLMITATbHBII) apXMB yueTHble cBefeHHs 06 obbeme
COCTaBe XpaHsALUXCS B apXHBe JETCKOro cajia foKyMenTos ApxusHoro (honna Poceuiickoii Menepalinm.
7.4. CucTeMaTH3MPYET U pa3MellaeT IOKYMEHTbI, MOCTYNAIOLLNE HA XpaHeHHe B APXHB JIETCKOro cana,
0698303331]1“603 B X0/l OCYIUECTBISHHA NSATEIBHOCTH NeTCKOro caja.
7.5. OcyluecTBiseT NOArOTOBKY H NPEICTABIAET:
a) Ha pacCMOTPCHHE H COrmacOBaHHE 3|(C[|EpTHOr‘] KOMHCCHH AUTCKOro caja OnMcH aen 1ocToAHHOro
XpaHeHHs, BpeMeHHbIX (cBbitue 10 JIeT) CpOKOB XpaHEHHA, B TOM YHCJIE M0 JIWYHOMY COCTAaBY, a TaKiKe
aKTbl O BBIAE/IEHHH K YHHHYTOKEHHIO aDXMBHBIX JIOKYMEHTOB, RE NOJUNEKALHX XPAHEHHIO, aKTel 00
yTpaTe JOKYMEHTOB, aKThl O HEHCIIpABHMBIX NMOBPEKICHHUAX apX[IBHh[X AOKYMEHTOB,




= —

) Ha yTBEPIK/IEHHE IKCMEPTHO-TMPOBEPOUHOI KOMHCCHH (leaePINLHOrO FoCyAapCTBEHHOTO ApXHBA HITH
YNOJHOMOUYEHHOTO OpraHa HCHOMHUTENBHOIT BiacTu cybbekTa 'oceniickoii ®epepauuu B cdepe
apxuBHoro aena (nanee - SITK apXUBHOro y4peKIeHH ) OMHCH ;e TOCTOAHHOTO XpaHEeHHs

B) Ha cornacosanue 311K apxuBHOro yupeIeHHs WIH FroCyAape TBEHHOro apxuBa cybbexra Poccuiickoi
Depepanny (MyHULIMNATEHOTO APXHBA) B CIYYae HAZIENSHHS I COOTBETCTRYIOLIUMH MOJTHOMOYHAMH
OMKUCH JI€J1 110 JIHMHOMY COCTABY

r) va cornacosanye OIIK apxuBHOro yupexIeHHa WK rocyaapce reeHHOro apxuea cybnsexkra PoccHiickoi
depepaunn (MyHULMIATBEHOTO ApXHBA) B C/lydae HAAENCHUS €70 COOTBETCTBYIOLHMHE TTOJIHOMOYHAMH
aKkThi 00 yrpare AOKYMEHTOB, aKThl O HCHCTIDABHUMBLIX MOBPEHKACHHAX APXHBHBIX JOKYMEHTOB,
yTBepskaeHHsie (cornacosanusie) STTK wnm rocynapersennsiM apxusom cybbexta Poccuiickoii
®epepaliy (MyHHIMIATEHBIM APXHBOM) B CJTy4ae HaeJIeHHs ero COOTBETCTBYIOLIMMH MOTHOMOYHAMH
7.6. Opranusyer nepenauy A0KyMeHTOB ApxuBHoro ¢oHaa Pocceuiickoit Denepaluy Ha MOCTOAHHOE
XpaneHHe B rocyAapcTBEHHbIH (MYHHUMNANbHBIH) apXHB,

7.7. Opranu3yeT H NPOBOIMT IKCMCPTH3Y UEHHOCTH IOKYMEHTG B BpEMEHHEIX (cBbitie 10 jeT) CpoKoB
XpaHeHHs, HAXOAALUIMXCA Ha XPaHEHHH B APXHBE JIETCKOTO ¢all'); B UeNAX oThopa J0KYMEHTOB UTA
BKJIFOUEeHMA B cocTaB Apxuenoro donna Poccuiickoit ®enepai(yn, a Takoke BhIABIEHHA JOKYMEHTOB, He
noAekaIHX JaibHEHILEMY XPaHEHHIO. ‘

7.8. IlposoauT MeponpusaTHs N0 obecneHeHHIo COXPAHHOCTH NIGKYMEHTOB, HAXOASLIMXCS Ha XpaHeHHH B
ApxuBe aeTcKoro cana

7.9. Opranuzyer uHGOpMHPOBAHHE PYKOBOJCTBA H PabOTHHKOB OPraHU3alliK O COCTAaBe H COAEPKaHHH
JIOKYMEHTOB APXHMBA [IETCKOIO caja.

7.10. UudopmupyeT NMonp30BaTEAEH 110 BONPOCAM MECTOHAXOHIEHHA aPXHBHbIX JOKYMEHTOB.

7.11. Opranusyer Bbiaaqy AOKYMEHTOB H el 115 paboThl B HUTANLHOM (ITPOCMOTPOBOM) 3a/1€ HIIH BO
BPEMEHHOE MO/IL30BAHHE,

7.12. Ucnonuser 3arnpochbl nonmonameﬁ, BbIAAET apXHBHBIE KOMHH JOKYMEHTOB, APXHBHBIC BLIMTHCKH H
apXHBHbIC CIPaBKH.

7.13. Benet yueT Ucnonb30BaHHsA JOKYMEHTOB APXHBA AETCKOr0 Caja.

7.14. Cozpnaer oM N0/630BaHHS ApPXHBA [IETCKOTO €ajla M OPFAHU3YET €ro HCNOJb30BaHKe,

7.15. OcyuecTBnseT BeA€HHE CIPABOYHO-TIOHCKOBLIX CPEACTB K JOKYMeHTaM APXHBA JETCKOTO cala.
7.16. YyacTByer B pa3paboTke JOKYMEHTOB IETCKOrO cajia o BONpOcaM apXHBHOTO e U
AEJ0NPOH3BOACTBA.

7.17. Oka3zbiBaeT METOAMHECKYIO MOMOLILb:

a} CJ'I}’)KSC ACTONPOH3BOACTEA OPTaHH3ALIHH B COCTAB/IEHHH HOMCHKNAaTyphbl A€, CI)GPMHPOB&HHH H
ohopMIIeHHHN Je;

6) CcTPYKTYpHBIM MoapasienieHnuaM H paboTHHKAM JIETCKOrO caja B MOArOTOBKE AOKYMEHTOB K Nepeiaye
B APXMB I€TCKOrO caja.

V. [Ipasa Apxugsa geTcKoro caja

8. Apxue neTckoro caja HMeer npaso:

a) Npe/ICTaBNATh 3aBEAYIOLIEMY IETCKUM Ca oM NPEANOKEHHS N0 COBEPILEHCTBOBAHHIO OpraHH3aLuH
XPaHEHHA, KOMIUIEKTOBAHHA, YHeTa H UCNOJL30BAHHA APXUBHLIX NOKYMEHTOR B APXHBB JeTCKOro cana.
6) sanpaluBaTh B CTPYKTYPHLIX NMOJpas3ieNeHHAX AeTCKOTO cala CBefleHus, HeoOXoauMBble 118 paboThl
APpXHBa JI€TCKOro cana;

B) AaBaTh PEKOMEHAAIWH CTPYKTYPHBIM NOJIpas/ieIeHHSsM OpPraHH3alHH 1o BOMpocaM, OTHOCALIMMCS K
KOMMETeHIHH APXHBa JIETCKOro caja;

r) nHOPMHPOBATL CTPYKTYPHBIE MOApa3aeneHua JeTCKOro cajga 0 HeoOXoUMMOoCTH nepenayu
OOKYMEHTORB B ApXHB JAETCKOro caja B COOTBETCTBHH C YTBEPK/ICHHBIM I"pﬂ.(l)HKOM;

1) NPHHUMATh y4yacTHe B 3aceiannax LlenTpaneHoiil skcrnepTHO-NpoBepOYHOI KOMHCCHH MPH
DenepansHom apxusnom arenrcrse, II1K apxuBHOro yupexaeHus.



