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I. O0une moJioKeHus

1. [Monoxenue 06 apxuse MBJIOVY «Jlerckuii cang Ne 19y pazpabotaHo B COOTBETCTBHH C
MPUMEPHBIM MOJIOKeHHEM 00 apXUBe OpraHH3alllH, YTBePXKICHHBIM Mpuka3oM Pocapxua ot 11.04.2018
Ne 42

2. ApxuB MBJIOV «/letrckuit cag Ne 19» BpICTynaeT HCTOUHHKOM KOMIUIEKTOBAHUSA
roCyAapCTBEHHBIX, MyHHIIMNIATLHBIX apXHBOB (fajee - ApXUB AETCKOro caja)
3. Ap.\'l/lB JACTCKOTo €a/ia Co34a€TCs Ha fipagax CIPYKTYPHOIO nojgpasieiieHust, OCySCTBIIAIICTIO

XpaHeHHe, KOMIUTEKTOBAHHE, YUET U UCMOJIb30BaHUE JOKYMEHTOB ApxXHBHOTo ¢onaa Poccuiickoi
®epepaiyn, 10KyMEHTOB BpeMeHHBIX (cBbie 10 JIET) CPOKOB XpaHEHHUS, B TOM YHCIIE 10 JTHIHOMY
cocraBy, 00pa30BaBHIMXCA B AESTEILHOCTH OPraHH3aliH, a TakKe MOATOTOBKY JOKYMEHTOB K Iepeaye
Ha NOCTOSHHOE XPaHEHHE B TOCYIapCTBEHHBIH (MyHHLMITALHBIH) apXHUB, HCTOYHHUKOM KOMIUIEKTOBAHMS
KOTOPOTO BBICTYNAET AETCKUIA cal.

4. ApxXHB ETCKOro calla B CBOei AeATeNIbHOCTH pykoBoacTByeres DenepanbHbiM 3akoHoM ot 22.10.2004
N 125-®@3 "O6 apxuBHoM nene B Poccuiickoii @enepauun”, 3aKoHaMH, HOPMATHBHBIMH MPaBOBBIMU
axtamu Poccutickoit @enepanmm, cyorektoB Poccuiickoii ®ejicpariuu B chepe apxUBHOTO Aena ’
JIeTI0NIPON3BOICTBA, NPaBHUJIAMH OPTraHU3alIMH XPaHEHHS, KOMILi€KTOBAaHHS, yUeTa U UCIIO/Ib30BAHHS
JIOKyMeHTOB ApxHBHOro ¢onja Poccuiickoli Menepaliny U Apyrux apxXHBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpAaBJIEHHT U OPraHU3aLusX.

I1. CocTaB 10KYMEHTOB ApPXHBa AeTCKOr0 caja

5. ApXUB JETCKOTO cafa XpaHHT:
a) IOKYMEHTBI IIOCTOSHHOTO M BpeMeHHbIX (cBbiiIe 10 1eT) CpoKOB XpaHEHHS, B TOM YHCIIE JOKYMEHTHI
N0 JM4MHOMY COCTaBy, 0OpaszoBaBiumecs B nearenpHoctd MBJIOY «Jlerckuii cam Ne 19»;
0) TOKYMEHTBI TOCTOSTHHOIO XpaHEHHS U JOKYMEHTBHI [0 JITUHOMY cocTaBy ¢oHa (OB) OpraHu3anui -
MpeALECTBEHHHKOB (IPU WX HAJTUUHUH);
B) apXHBHbIE (hOH/IbI JINUHOTO TIPOUCXOXKAEHHS (NIPH MX HAJIUUHH);
r) doHA nonb3oBaHus (apxuBa) (MIPU HATMYHL); .
1) CIPaBOYHO-TIOUCKOBbIE CPEICTBA K JJOKYMEHTaM W y4eTHbIe LOKYMEHTBI ApXUBa AETCKOIo caia.

I11. 3anaun ApXHBA AETCKOTO caa

6. K 3amauam ApxuBa JETCKOTO caia OTHOCATCA:

6.1. Opranmsanms XpaHeHs JOKYMEHTOB, COCTaB KOTOPbIX NPEAYCMOTPEH ITyHKTOM 5 HacTosilero
TIOJIOKEHUS.

6.2. KommuiekToBaHHe ApXHBa JIETCKOTO Ca/la IOKyMEHTaMu, 00pa30oBaBIIMMHCS B AEATEIBHOCTH
MBIOY «[letckuii cam Ne 19» ’

6.3. Yuer 1OKYMEHTOB, HaXOAALMXCA Ha XpaHEHHH B ADXUBE ASTCKOro caja.

6.4. Ucnonb3oBanue JOKYMEHTOB, HAXOASIINXCS Ha XpaHeHUH B ApXHUBe AETCKOro caja.

6.5. TloaroroBka 1 cBOeBpeMeHHas nepeaaua foKyMeHToB ApxusHoro ¢onna Poccuiickoit Oenepanun
Ha MOCTOSHHOE XpaHEHHEe B rOCYJapCTBEHHBIH (MYHHLMNAIBHbIA) apXUB.

6.6. Metoauueckoe pyKOBOJACTBO U KOHTPOJb (JopMUpOBaHHs 1 OOPMIICHHUS A€M B CTPYKTYPHBIX
No/Ipa3esieHHsAX OPraHU3aliiy 1 CBOEBPEMEHHO#H nepeadeii 1 B ApXHB JIE€TCKOro caja.

IV. ®ynuxknuu ApXuBa AeTCKOro eaja

7. ApXHMB IETCKOro cajia OCYIUECTBIISET CIACAYIOMHE (ByH:LHAN:
7.1. Opranusyer npueM JIOKYMEHTOB MOCTOSHHOTO H BpeMeHHBIX (cBbiiIe 10 jeT) CpOKOB XpaHEHHs, B
TOM YHCJTE 10 JINYHOMY COCTaBy, oOpa3oBaBiinxcs B fgesrenbHocTd MBJIOVY «Jletckuii cag Ne 19», B
COOTBETCTBHH C YTBEPXKAESHHBIM IPadHKOM.
7.2. BeneT y4eT JOKYMEHTOB U (DOHIOB, HAXOAAILMXCS HA XpaleHUd B ApXUBe AETCKOro caja.
7.3. IlpeacTasiseT B rOCYIaPCTBEHHBINM (MyHULUITAIbHBIN) apXUB yueTHble cBeleHHs 06 obbeMe 1
COCTaBe XPaHsLIUXCS B apXMBE JETCKOro caja AoKyMeHToB ApxusHoro ¢onaa Poccuiickoii enepaiun.
7.4. CucTeMaTU3UpYET U pa3MeliaeT JOKYMEHTBI, IIOCTYNatoLHe Ha XpaHeHHe B ApXHUB A€TCKOro caja,
00pa3oBaBIIHECS B XO/IE OCYLLIECTBICHHS JEATeIbHOCTH JIETCKOTo caja.
7.5. OcyuecTBisieT NOATOTOBKY U MPEACTaBAET:
a) Ha pacCMOTpPEHUE U COTJIacOBaHHE KCNEPTHON KOMHCCHH AYTCKOIO cajia ONMCH e/ [IOCTOAHHOrO
XpaHeHHs, BpeMeHHbIX (cBbIIe 10 J1eT) CPOKOB XPaHEHHS, B TOM YHCJIE MO JUMHOMY COCTaBY, a TaKXKe
aKTHI O BBIAEJICHHH K YHUUTOXKEHHIO aPXUBHBIX TOKYMEHTOB, B¢ NOIEKALINX XPAHEHUIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKIACHUAX apXiBHBIX JOKYMEHTOB;




6) Ha yTBEePKIACHHUE IKCIIEPTHO-TIPOBEPOYHON KOMHCCHH (eaepansHOro FOCyapCTBEHHONO apX1Ba WIlH
YMOJTHOMOYEHHOTO OpraHa MCIIOJHUTEINbHOI BnacTH cyobekTa Poccuiickoii Depepauuu B cdhepe
apxmBHOro jena (naree - SI1K apXuBHOro y4peKIeHHs) ONUCk [:eJ1 TOCTOSIHHOTO XPAHEHUS

B) Ha cornacopanue OI1K apxuBHOro y4peskaeHHs WITH roCcyJapCTBEHHOrO apXiBa cyobekTa Poccuiickoi
Denepaunu (MyHHLUNATBHOTO apXMBa) B CIyYae HAIENICHHUS CI COOTBETCTRBYIOIMMHE MOJTHOMOUMAMH
OIMHCH ACJ1 110 JINYHOMY COCTaBy

r) Ha cornacopaHye SITK apXHUBHOTO yupexxIe€HUs HIIH roCy1apc rBeHHOro apxuBa cybbekTa Poccuiickoit
Denepauy (MyHHULUIAIBHOrO apXHBa) B Cyyae HaJIeJICHHs €O COOTBETCTBYIOIIMMH I0JTHOMOYHAMH
aKTel 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX TTOBPEX/ICHHUAX apXHUBHBIX JOKYMEHTOB,
yTBepkAeHHbIe (cornacoBanHble) OIIK unu rocynapctBeHHbIM apXuBOM cybbekTa Poccuiickoit
Denepanuu (MyHUIMIIAIBHBIM APXHBOM) B CIIy4ae HaeJeHUs ero COOTBETCTBYIOLIMMH MOJHOMOYHAMHE
7.6. Opranusyer nepefayuy JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanu Ha MOCTOAHHOE
XpaHEHHe B rOCYJAPCTBEHHBIN (MYHULIMNANEHEIN) apXuB.

7.7. Opranu3syer U NPOBOAUT SKCNEPTH3Y LIECHHOCTH OKYMEHTC B BpeMeHHBIX (cBbiuie 10 siet) cpokoB
XPaHEHHs!, HAXO/SIIMXCS Ha XPAaHEHHH B APXMBE JIETCKOTO ca/ll; B UeNAX 0T00pa MOKyMEHTOB I
BKJIIOYEHUS B cocTaB ApxuBHoro ¢onaa Poceuiickoli Menepaitvn, a Takke BHISBICHASA JOKYMEHTOB, HE
NOMNIeKAINX JaTTbHEHIIeMy XpaHEeHHIO. A

7.8. I1poBOAHT MEPONPHATHSA IO 0OECTIEUEHHIO COXPAHHOCTH JIOKYMEHTOB, HAXOAALIMXCS Ha XPaHEHHH B
ApXxHuBe IETCKOro cana

7.9. Opranusyet uHGOpPMHUPOBaHHE PYKOBOACTBA H PabOTHUKOB OPraHU3alluH O COCTABE U COEPIKaHHH
JOKYMEHTOB APXHBa JIE€TCKOro caja.

7.10. UudopmupyeT nosnp3opaTesiell o BONPocaM MECTOHAXOKIEHHS apXHBHbIX JOKYMEHTOB.

7.11. Opranuzyer Bblaaqy JOKYMEHTOB U e s paboThl B YHTAINEHOM (IPOCMOTPOBOM) 3aJI€ WM BO
BPEMEHHOC I10JIb30BaHHUE.

7.12. Hcnonaser 3anpockl Noab30BaTenel, BbIAAET apXUBHbIE KOMHH JOKYMEHTOB, apXUBHBIE BHIITMCKH
apXUBHBIE CITPABKH.

7.13. Beger yuer Hconb30BaHUS JOKYMEHTOB ApPXHBa ISTCKOTO Caja.

7.14. Cozpaer GoHA nob30BaHMS ApPXHBA AETCKOTO Cafla U OPFAHU3YET €ro HCMob30BaHUe.

7.15. OcyuiecTBiseT BEACHUE CIIPABOYHO-TIOMCKOBLIX CPEACTB K JOKYMEHTaM ApPXHBa JETCKOTO Caja.
7.16. YuacTByeT B pa3paboTke JOKYMEHTOB JIETCKOTO CaJia 10 BOIIPOCcaM apXHBHOIO eI U
JeI0NPOU3BOACTBA.

7.17. Oxa3bIBaeT METOANYECKYIO TOMOIIb:

a) ciy0e Aenonpor3BOACTBAa OPraHU3alMi B COCTaBJICHHH HOMCHKJIIATYPbI Je1, GOPMUPOBAHHH H

o opMIeHHH JIeT;

6) CTPYKTYpHBIM TOApa3Ae/ieHUsIM U pabOTHHKAM JAETCKOro caja B HOArOTOBKE JOKYMEHTOB K Nepeaie
B ApXUB I€TCKOro caja.

V. IlpaBa ApxuBa JeTcKOro caga

. 8. ApXHB eTCKOro cajia HMeeT IpagBo:
a) NIPEACTaBATh 3aBe/lyIOIEMY AETCKUM CaJIOM IPEJI0KEHHUs N0 COBEPILEHCTBOBAHNIO OPraHU3aLiH
XPAHEHHUS, KOMIUIEKTOBAHMUS, yUeTa U HCHIO/Ib30BaHHS apXUBHLIX IOKyMEHTOB B ApXHBE [IETCKOTro cajia;
6) sampaiuBaTh B CTPYKTYPHBIX MOAPa3AeNeHHAX ISTCKOTO Ca/la CBEeAeHHUs, HeoOXoMuMble 11 paboThI
ApxuBa AETCKOro caja;
B) JaBaTh PEKOMEHJALMH CTPYKTYPHBIM NOAPA3AETACHHAM OpPraHH3alMy 110 BONPOCaM, OTHOCSAIIMMCA K
KOMITETEHLIMH ApXHBa AETCKOrO Ca/a;
r) nHOPMHUPOBATh CTPYKTYPHBIE TTOPa3IeIeH s JETCKOTO cajla O HEOOXOAMMOCTH nepeayu
JOKYMEHTOB B ApXHUB IETCKOTO CaJia B COOTBETCTBUH C YTBEPIKIECHHBIM rpaduxom;
[I) IPUHUMATB YyacTHe B 3acefaHusnX LleHTpanbHOIl 3KCepTHO-TIPOBEPOYHOMH KOMHUCCHH NIPH
®enepanbHOM apxMBHOM areHTcTBe, JI1K apxuBHOro yupexaeHus.




